
Recruitment Request Form - to fill an existing role 
• Prior to submitting this form to Recruitment please request and discuss role description

with HR Business Partners – Structural Change RolesAndStructure@fire.nsw.gov.au
• The Recruitment Request Form is not intended to be printed
• Once Completed, email the form to your Director for electronic ap
• Once approved send all documentation, including the Role Descri

RecruitmentRequests@fire.nsw.gov.au

Role Title  

Role SAP ID 

Grade/Classification 

Roster - Operational only 

Directorate 

Location 

Status 

Primary Role 

Start Date (for temporary roles) 

End Date (for temporary roles) 

Hiring Manager Name 

Hiring Manager Contact Number 

Director Name 

Role Description Reviewed & 

Attached with this request?

Reason for Request/ Why is it critical to fill this role? 
proval
ption, to
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Two proposed targeted questions based on focus capabilities of the role to be included in 
the job advertisement: 


	1: Business Partner
	2: 52015477
	3: Clerk Grade 7/8
	4: 
	Directorate: [Select From Dropdown]
	5: 
	Dropdown4: [Ongoing]
	Primary Role: [Administration]
	Start Date for temporary roles: 
	End Date for temporary roles 1: 
	End Date for temporary roles 2: Jacqueline McDonald
	Hiring Manager Contact Number 1: 0427 367 115
	Hiring Manager Contact Number 2: Jim Hamilton
	Other please specify 2: This role provides key business support services for Operational Capability and has two direct reports.
	Text2: Provide an example where you have been required to undertake analysis on projects interpreting data from numerous sources and providing a report outlying your recommendations to senior management to aid in decision making
	Text3: Provide an example where you have assisted with the development and lead the implementation of a business initiative or project. What was the outcome?  How did you monitor the effectiveness to ensure continual improvement. 
	RD Attached & Reviewed: [Yes]
	Email: 
	Email to HR Bus: 


